‘IF ITerNsiie How to Submit an EASy Request
PROGRAM

After your learning agreement is approved, you must submit an enrollment request via the UCSD Enrollment
Authorization System (EASy).

Step 1:

Log onto MyTritonLink and select “Enrollment Authorization System (EASy)” under “Classes & Enrollment.”
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Step 2:

Select “Begin New Request”.

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego
New Requests
h
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Step 3 (BISP 197 Students: Click here to skip to Page 7, Step 3A):

Fill in fields 1-4 with the appropriate information.

1.) Quarter: Select the quarter for which you are requesting credit.
(Summer students: select “Special Summer Session”)
2.) Request Type: Academic Internship
3.) Department/Program: Academic Internship Program
4.) Course: Select the appropriate course. (Summer 2-unit option: Select AIP 197T)

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

Submit a Request

Studenb’My info Vigifing students and incoming UC San Diego students need to ensure prerequisites are met before enrolling in a course.
Please complete all sections of this form fo request preauthorization for the selected course. The request will be sent
directly to the department for review.

Name
You will receive an email nofificafion once the depariment has reviewed your preauthorization request. You must wait
until the department has approved your request before enrclling in the spacific course.
PID Course details
1 . Quarter
UCsD email' Special Summer Session 2018 L

Request Type

Nl:lr‘l-l.lcz i')ﬂ“ q Academic Intemship v

| Department/Program
enter an CEY =-mail sddress to
which up igpe

UCSD Extension PID
A %

eq. Uil -g—, ﬂ Salect 3 course A
e.g.. U 4:\i

Select 3 course

Academic Intermship Program T

Course

7
=aue blank if you have not taken AIP 97 - Acadernic Intemnship
classes through UCSD Extencion AIF 197 - Academic Intemship Program

AP 197F - Academic Intmshp Prog-Forsign
AP 197P - Public Senvice Internship
AP 1877 - AIP- Specis| Programs

Additional Request Details

The following fields are required for late add/change/drop requests, requests to exceed maximum enrolled units, special studies requests, or
any request that will need final approval by the Office of the Registrar,

Approval is not guaranteed for requests. Requests must be submitted by 11:5%9pm on the deadline date

elect vour arading

Late add requesiz submitied affe Spm on Fridav of Week 4 are not eligible for grading opfion or un




ACADEMIC .
‘IF INTERNSHIP How to Submit an EASy Request
Step 4:

Fill in field 5 with the appropriate Faculty Advisor information.

(Note: The names are listed in the format [Last, First] in alphabetical order, with the exception of some names
being listed in the very end of the list. If you cannot find your instructor anywhere on the list, contact
aipinfo@ucsd.edu)

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

Submit a Request

Student/My info Visifing students and incoming UG San Diego students need to ensure prerequisites are met before enrclling in a course.
Y Please complete all sections of this form fo request preauthorization for the selected course. The request will be sent

Name directly to the department for review.

‘fou will receive an email notification once the depariment has reviewed your preautherization request. You must wait
until the department has approved your request befors enrclling in the specific course.

FID Course details

Zulauf, Mara L

Zumberge, Mark Andrew
UCSD email Zunic, Kod
Zuniga De Nuncio, Maria Luisa
Zuniga, Elina |

Zuraw, Bruce L.
Non-UC 5D e-mail Zwicker, Matthias Beat
Zygmonski, Aimes Lyn
Zyskowski, Colin A

N y orydpes, stacy

enter 3 non-UCSD e-mail address o de Barbara, Kaya

which updates will be sent de Callafon, Raymond A

de Dliveira, Mauricio

di Grazia, Gina Marie
duBcis, Page Ann

&l Tayeb, Fatimz

garizke, erk

=ave blank if you have not taken ngim, roger

classes throygh WCSD Extension vanZzvern, Grant
g j ﬁ Select an instructor v
L

Additional Request Details

UCSD Extension PID

The following fields are required for late addichange/drop requests, requests to exceed maximum enrolled units, special studies requests, or
any request that will need final approval by the Office of the Registrar.

Approval is not guaranieed for requests. Requests must be submitted by 11:39pm on the deadline date.
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Step 5:
Fill in field 6 with the correct amount of units you are requesting, then click “Continue.”

(Summer 2-unit option: If you selected AIP 197T above, this should appear as 2 unit.)

The following fields are required for late add/change/drop requests, requests to exceed maximum enrolled units, special studies requests, or
any request that will need final approval by the Office of the Registrar.

Approval is not guaranteed for requests. Requests must be submitted by 11:59pm on the deadline date

Late add requests submitted after 11:59pm on Friday of Week 4 are not eligible for grading opfion or unit value changes. Please select your grading
opfion and unit value (if applicable), carefully. Please see How to Change a Grading Option or Number of Units per Class (Undergraduates) for more
information.

Late add requesis processed after 11:59pm on Friday of Week 4 are not eligible to drop without a "W". Please keep this in mind as you submit your
request. Please see How to Drop a Class (Undergraduates) or How to Drop a Class (Graduate Students) for more information.

Section
To be assigned by Office of the Registrar A\
Select the section in which you would like fo enroll, ar the section you would like to drop
Grading Option
FPass/Mot Fass A\
Requested Total Number of Units
Select the number of units v
I ‘Salect the number of units
6 L ) & units
12 units

CRAINCEL MEWUEST
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Step 6:
Complete fields 7-11:

7.) Double check “Request Details” to make sure you have entered the correct information for Quarter,
Type, Department/Program, and Course.
8.) Upload the pdf file of your Learning Agreement in this section.
9.) Provide a detailed description of your paper/project topic that you developed with your Faculty
Advisor.
10.) Provide the methods and frequency on how you will get in contact with your Faculty Advisor over the
quarter of your internship (this does NOT mean the hours you will be working at your internship)
11.) Check to certify you have met with your Faculty Advisor.

Remember to click “Submit Request” after you’re done!

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

7 Additional Questions
-
Request Details
Quarter Type Department/Program Course
5319 Academic Internship Academic Intermship Pregram AIP 197 - Academic Intemship
Program

Special Studies Details
Please uplcad your approved Learning Agreement *

Choose File | Na file chosen F 8 )
-

Topic *

9.) >

Limit your response to 3000 characters

Mature and frequency of contact (hours per week) *

/q;emduu—-thl 1 J 1 discuss the possibility and nature of this Special Studies project in the instructor's field of competence, as well
quitsifl

1 0 ) as the frequency of contact, pre owledge needed, and the means of evaluafion.
]

SUBMIT REQUEST BACK

You have now submitted your EASy request.

Questions? Contact aipinfo@ucsd.edu



https://aip.ucsd.edu/_files/print-learning-agreement.pdf
mailto:aipinfo@ucsd.edu
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Step 3A (BISP 197):

Fill in fields 1-4 with the appropriate information.

1.) Quarter: Select the quarter for which you are requesting credit.
(Summer students: select “Special Summer Session”)

2.) Request Type: Special Studies

3.) Department/Program: Biological Sciences

4.) Course: BISP 197 — Biology Internship Program

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

Submit a Request

Student/My info Visifing students and incoming UC San Diego students need to ensure prerequisites are met before enrolling in a course.
Y Please complete all sections of this form fo request preauthorization for the selecfed course. The request will be sent
Name directly to the department for review.

“Wou will receive an email nofification once the depariment has reviewed your preauthorization request. vou must wait
until the department has approved your request before enrclling in the specific course,

PID Course details
Quarter

ucsD em1l - ) q Special Summer Session 2018 v
Request Type

Non—chg-;n)l q Special Studies .
| | Department/Program

enter 3 nongMe SOMe-mail sddress to
which updasn':} 58

UCSD Extension PID Course
Y

4:-) # Select a course v
eg. U2 8
: [ ]

Binlogical Sciences L

. h’ Select a course
zave blank if you = not taken BILD 00 - Independent Research
classes through UCSD Extension BILD 89H - Independent Study

BISP 193 - Biclogy Education Research
8ISP 198 - Honors- Biologicsl Sciznces
BISF 197 - Biology Internship Program
BISP 198 - Individus| Research for Ugrads
« Other Restrictions: Department Approval Requirad

Additional Request Details

The following fields are required for late addichange/drop requests, requests to exceed maximum enrolled units, special studies requests, or
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Step 4A (BISP 197):

In field 5, select “Wilhelm, James E.”
Alternatively, if you opt to work with another Faculty Advisor of your own, select their name here.

(Note: The names are listed in the format [Last, First] in alphabetical order, with the exception of some names
being listed in the very end of the list. If you cannot find your instructor anywhere on the list, contact
aipinfo@ucsd.edu)

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

Submit a Request

Student/My info Vigiing students and incoming UC San Diego students need to ensure prerequisites are met before enrclling in a course.
y Please complete all sections of this form fo request preautherization for the selected course. The request will be sent
direcfly to the department for review.

Name
“fou will receive an email notification once the depariment has reviewed your preauthorization request. You must wait
until the department has approved your request before enrolling in the specific course.
PID Course details
Guarter
UC 5D email Special Summer Session 2019 A
Request Type
Non-UCSD e-mail Special Studies v
Department/Program
enter a non-UCSD e-mail address to Biological 8 - v
which updates will be sent loagical cences
UCSD Extension PID Course
| o | BISP 197 - Biology Internship Frogram v
i=3ve blank if you have not taken Instructor
Wilheln, James E. v

classes thrpugh YJCS0 Extension
- )

Course Restrictions for BISP 197:
& Other Restrictions: Department Approval Required
¢ Class Level Alloweed: Junior, Senior [restriction met]
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Step 5A (BISP 197):

Fill in field 6 with the correct amount of units you are requesting, then click “Continue.”

6.)—»

The following fields are required for late add/change/drop requests, requests to exceed maximum enrolled units, special studies requests, or
any request that will need final approval by the Office of the Registrar.

Approval is not guaranteed for requests. Requests must be submitted by 11:59pm on the deadline date
Late add requests submitied after 11:59pm on Friday of Week 4 are not eligible for grading opfion or unit value changes. Please select your grading

opfion and unit value (if applicable), carefully. Pleaze zee How to Change a Grading Option or Number of Unitz per Class (Undergraduates) for more
information.

Late add requests processed after 11:59pm on Friday of Week 4 are not eligible to drop without a "W". Please keep this in mind as you submit your
request. Please see How to Drop a Class (Undergraduates) or How to Drop a Class (Graduate Students) for more information.

Section

To be assigned by Office of the Registrar

v

Select the section im which you would like o enroll, or the section you would like to drop
Grading Option

Pass/Mot Pass v
Requested Total Number of Units

Select the number of units v
Select the number of units

2 unit:

ours of research over the course of the quarter (approcamately G hours/wesi)
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Step 6A (BISP 197):
Complete fields 7-11:

7.) Double check “Request Details” to make sure you have entered the correct information for Quarter,
Type, Department/Program, and Course.
8.) Upload the pdf file of your Learning Agreement in this section.
9.) Provide a detailed description of your paper/project topic that you developed with your Internship
Supervisor (or your Faculty Advisor IF you opted to work with your own in Step 4A).
10.) Provide the schedule for your internship (how many hours, which days of the week).
Alternatively, IF you opted to work with your own Faculty Advisor in Step 4A:

Provide the methods and frequency on how you will get in contact with your Faculty Advisor over the
qguarter of your internship.
11.) Check this box.

Remember to click “Submit Request” after you’re done!

ENROLLMENT AUTHORIZATION SYSTEM UC San Diego

Additional Questions

Request Details

- ) Quarter Type Department/Program Course
5319 Special Studies Divisicn of Biclogical Sciences BISP 197 - Biclogy Intemship
Program

Special Studies Details
Please uplead your approved Learning Agreement *

8 ) > Choose File | Ha file chosen
| |

Topic *

9.)—»

Limit your response to 3000 characters

Mature and frequency of contact (hours per week) *

10.) —>

1 1 ’ n cerify that | have met with James Wilhelm to discuss the possibility and nature of this Special Studies project in the instrucior's field of compefence, as
[ well as the frequency of contact, prerequisite knowledge needed, and the means of evaluation.

SUBMIT REQUEST BACK

You have now submitted your EASy request.

Questions? Contact aipinfo@ucsd.edu

10
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